
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Command:

Central Division
Division:

Central
Chapter:

Three
lnspected by:

Serqeant S. Goddard, #15220
Date:

0611112009

::1n:_:1:i 1:::::::::::::::::::==: :::::::::::::::::::::::::::::::: :::=::::=:::::::
INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter

number of the inspection in the Chapter lnspection number. Under "Forward to:" enter tire next level of command where the document

Corrective Action Plan lncluded

Attachments lncluded

!

n

TYPE OF INSPECTION

I Division Level ! Command Level

fl Executive Office Level

Follow-up Required:

E ves X ¡lo

Total hours expended on the
inspection:

8.0 Hours

Fonn¡ard to:

Due Date.

Cha

s Comments R lnnovative

None

, -¡l'ì€

ilnspectorb F in d ¡ rlo sr

Through inspection, it was determined freight and/or packing slips have not been attached to copies of
purchase orders and sent to FMS. Additionally, FMS has not been provided with photocopies of
purchase orders and/or pack¡ng slips as acknowledgement that a portion of the order has been

received.

I lñspectoris Comrnents' snuil uo¿r"
| ^*".)

None

CHP 6804 (Rev 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
ìPECTION CHECKLIST

Cnapter 3, Cornmand Procurements
X-Number Program

Command:

Central Division
Division:

Central
Number:

401
Evaluated by:

Serqeant Scott Goddard
Date:

0611112009
Assisted by:

SSA Sandy Padilla
Date:

0611112009

::::::::::=:::::=:::::::::::::=::::::::::::::::::::=::::::::=:=:::==:--=::=:::::::
f NSTRUCTION anks as indicated.
applicable legal on via the "Remar

discrepancies a and addressed to t

Furthermore, th action(s) taken. lf p

lnspection, the "Follow-up tion" box shall be marked and only defìcient items need to be re-inspected

TYPE OF INSPECTION

X Division Level n Gommand Level

! Executive Otfice Level n Voluntary Self-lnspection

Lead lnspector's Signature:

--g 6 -e .---Q.:-:-
Follow-up
f-l Yes

Required:
Xruo

LJ Follow-up lnspection Date:

06t11t2009

For applicable policy, refer to: HPM 1 1 .1, Chapter 23

----77/
(,.'

1. Are multiple X Numbers awarded to the same vendor
to circumvent the $4,999 contract limit? n Yes x No T N/A Remarks:

2. Does all X Number file documentation contain the
STD. 204 Payee Data Record? X Yes nNo ! ¡¡¡n Remarks:

3 Do X Numbers requiring a contract (i.e., janitorial or
landscaping) have prior approval from the Business
Services Section commander?

X Yes nruo n N¡n Remarks:

4 Are X Number requests made prior to the date the
services are performed? [] Yes nNo !run Remarks:

5. Are X Numbers issued for a one-time use?
X Yes l-l l.lo l--l ruin Remarks:

6. Are prohibited services performed using an X
Number? n Yes XNo n ru¡n

Remarks:

7. Are X Numbers used for the procurement of a
service and not the purchase of a commodity? X Yes E l.lo [] rula Remarks:

L Are X Numbers issued for telecommunications
related services pre-approved by
Te lecom munications Section ?

X Yes nruo n ru¡n Remarks:

9. Do X Numbers used for facilities related services
(such as roof repair, electrical) costing over $1,000
have prior approval from Facilities Section?

X Yes INo fl N/A RemarKs:

10. Do X Numbers issued for lapsed contractual
agreements have prior approval by the appropriate
Assistant Commissíoner?

X Yes nNo E ruin Remarks:

CHP 68OE (Rev 09-08) OPI 010



Page 2 of 2
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
ìPECTION CHECKLIST

Cnapter 3, Command Procurements
X-Number Program

11. Do all X Numbers awarded to a non-small business
vendor contain three price quotations? X Yes ENo nrun Remarks:

12. Do all X Numbers awarded to a small business
vendor contain the small business certifìcation from
the Department of General Services (DGS)?

X Yes INo n rurn Remarks:

13. Does the file documentation contain the STD. 21
Drug Free workplace certification for X Number
vendors?

X Yes nNo n ru¡n Remarks;

14. Do emergency service X Numbers document and
justify the emergency? X Yes []No n ruln Remarks:

15. ls the itemized invoice for each X Number service
maintained in the command's files? X Yes INo n N/A Remarks:

IHP 68oE (Rev 09-oB) OPI O10
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ùrarE or cALTFoRNtA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECÏION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

Command:

Bakersfield
Division:Central Number: 420

Evaluated by:

L. Loqan, Sqt,
Date:

12t8t2008
Assisted by:

T. Robefts, Lt.
Date:
12lBl200B

ñil;;ñ;;;;ffi il;;,ñ:;;il;,;;;;;;;;;;;,*;;;ñ;;;;ññ;;::
on via ' section. Additionally, such

and ad next level of command.
action( s form is used as a Follow-up
eed to d.

TYPE OF INSPECTION

n Division Level X Command Level

E Executive Office Level n Voluntary Self-lnspection

Follow-up Required:
f-l Yes X ruo

L_J Follow-up lnspection ""r^";'"Ïfrö|ry / >' F -d/f
For applicable policy, refer to: HPM 1 1 .1, Chapter 23 l-/

1. Are multiple X Numbers awarded to the same vendor
to circumvent the $4,999 contract limit? I Yes XNo n ru¡n Remarks:

2. Does all X Number file documentation contain the
STD. 204 Payee Data Record? X Yes nruo I Nln Remarks:

3. Do X Numbers requiring a contract (i.e., janitorial or
landscaping) have prior approval from the Business
Services Section commander?

I Yes nruo I ru¡n Remarks:

4. Are X Number requests made prior to the date the
services are performed? X Yes n ¡lo E x¡n Remarks:

5. Are X Numbers issued for a one-time use?
X Yes l-l tlo l nln Remarks:

6. Are prohibited services performed using an X
Number? ! Yes XNo n ru¡n Remarks:

7. Are X Numbers used for the procurement of a
service and not the purchase of a commodity? I Yes I tlo fl ru¡a Remarks:

8. Are X Numbers issued for telecommunications
related seryices pre-approved by
Telecornmunications Section?

X Yes nruo I ru¡N Remarks:

L Do X Numbers used for facilities related services
(such as roof repair, electrical) costing over $1,000
have prior approvalfrom Facilities Section?

X Yes nruo n ru¡n Remarks:

10. Do X Numbers íssued for lapsed contractual
agreements have prior approval by the appropriate
Assistant Commissioner?

n yes I ¡lo x N/A Remarks: No such instances found.
Area aware of policy.

CHP 680E (Rev. 09-08) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

Page 2 of 2

1'1. Do all X Numbers awarded to a non-small business
vendor contain three price quotations? X Yes []ruo [] ruln Remarks:

12. Do all X Numbers awarded to a small business
vendor contain the small business certification from
the Department of General Services (DGS)?

X Yes n ¡lo I N/A Remarks:

13. Does the file documentation contain the STD. 21
Drug Free workplace cerlification for X Number
vendors?

X Yes fl ruo T ¡¡¡n Remarks:

14. Do emergency service X Numbers document and
justify the emergency? X Yes INo fJ N/A Remarks:

15. ls the itemized invoice for each X Number service
maintained in the command's files? X ves nruo [] ruln Remarks:

CHP 680E (Rev. 09-08) OPI 010
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Memorandum

Date:

To:

From:

File No.:

Subject:

expens_es which rnay have been,,split" to circumvent the $1000 X_number lirnit and found none. All
exp e n d i tu res were * ö"'-' r ä 

",",iJ; 
J";; iil ï:,ffi Ì; äï äåTü ffi ii:ilnance and lepails. Bids

:::::9,11'î:111-1d".i.ented ro'purcrrases not atle to be made ¡;ü;ä;;äffii-ffilìà,öiro
all required receipts and statemerìts wele attached to the c[Ip 78X fonnl. Ñå dir"."puncìes were 

'oted.

Business, Transportation and Housing Agency

-ra5Lv
{/zíor

Ë FttEcoPr
April26, 2008

Bakersfield Area

DEPARTMENT OF' CALTF'ORNIA HIGIIWAY PATROL
Bakersfield Area

420,12958

CAL CARD AND X-NUMBER AUDIT

on April 79,2008,I conducted an audit of the Bakersfield Area's Cal Card expenditures from January 1,2007 to the date of the audit. I also auclited the X-number purchases for the current fiscal year (July 1,2007 to present).

CAL CARD AUDiT:

Primary Cal Card holder: Office Assistant Melissa Lara
secondary cal card horder: Automotive Technician John urba'o

I reviewed all 25 cHP 3 l7's (cal card Log) fi'om January 1,2007 to April rg, z00g detailing 1g0 calCard purchases' The vast majority of purchases were forlariitorial and office ,uppliås, which is the
ere rnade through approved local small businesses.
State no longer has a contract. There \l/ere llo

Both cal cards are kept secur.ed in locked desks. 
proper procedures to prevent future occtrre'ces.

X-NUMBER AIIDIT:

I revielved 13 CIIP 78X's, cletailing all purchases made so far duling the cunent fìscal year.. I looked for.

Sergeant

CHP 51WP (Rev 1 1-86) Opt 076

Sof"tJ,, Servíce, and Secnri4t
íç-



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHEGKLIST

Chapter 3, Command Procurements
X-Number Program

Page 1 of2
Command:

Grapevine l. F.
Division:
Central

Number:

Evaluated by:
Lt. S. A. NeÞer

Date:

11t03t2008
Assisted by:

N/A
Date:

ñr-r-*-r-.-ir*r';'-;;*ril;;.ffi-'t;J""ñ;;;.-.-*;il;;*;ffi;; *r il;a-ncies witn poricy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient iterns need to be re-inspected.

TYPE OF INSPECTION

! Division Level ffi Command Level

! Executive Offìce Level ! Voluntary Self-lnspection

Follow-up Required:
E Yes X tio

lJ Follow-up lnspection Date: ,/ /
t¿/arØg

For applicable policy, refer to: HPM 11.1, Chapter 23

1. Are multiple X Numbers awarded to the same vendor
to circumvent the $4,999 contract limit? n Yes Xruo ! ¡rn Remarks:

2. Does allX Number file documentation contain the
STD.204 Payee Data Record? fi Yes ! tlo nrun Remarks:

3. Do X Numbers requiring a contract (i.e., janitorial or
landscaping) have prior approval from the Business
Services Section com mander?

X Yes flNo ¡ N/A Remarks:

4. Are X Number requests made prior to the date the
seruices are performed? X Yes !No !run Remarks:

5. Are X Numbers issued for a one-time use?
.X Yes ll tto l-l tuR Remarks:

6. Are prohibited services performed using an X
Number? ! Yes 8no ¡ N/A Remarks:

7. Are X Numbers used for th e procurement of a
service and not the purchase of a commodity? X Yes ! tlo ¡ N/A Remarks:

8. Are X Numbers issued for telecommunications
related services pre-approved by
Telecomm u nications Section?

X Yes ! t¡o ! N/A Remarks:

9. Do X Numbers used for facilities related services
(such as roof repair, electrical) costing over $1,000
have prior approval from Facilities Section?

X Yes ! ¡lo fJ ¡l¡n Remarks:

10. Do X Numbers issued for lapsed contractual
agreements have prior approval by the appropriate
Assistant Commissioner?

X Yes E t'lo fl N/A Remarks:

11. Do allX Numbers awarded to a non-small business
vendor contain three price quotations? Xl Yes l--l t'¡o l-l N/A Remarks:

CHP 680E (Rev 0948) OPI 010



Page 2 of2
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-iWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHEGKLIST
Chapter 3, Command Procurements
X-Number Program

12. Do all X Numbers awarded to a small business
vendor contain the small business ceftification from
the Depaftment of General Services (DGS)?

X Yes U t'lo I N/A Remarks:

13. Does the fìle documentation contain the STD. 21
Drug Free workplace certification for X Number
vendors?

X Yes ! tlo D N/A Remarks:

14. Do emergency service X N umbers document and
justify the emergency? X Yes I t¡o [run Remarks:

15. ls the itemized invoice for each X Number service
maintained in the command's files? X Yes nruo ! N/A Remarks:

CHP 680E (Rev, 09{8) OPI 010



1of 2
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or defìciencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deficiencies Shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnlpqqllqn, tle "Follow-up lnspection" box shall be marked and only defìcient items need to be re-inspected,

TYPE OF INSPECTION

! Division Level I Command Level

n Executive Office Level ! Voluntary Self-lnspection

Follow-up Required:
IYes Xruo

l_J Follow-up lnspection Date:

ta,laa lr¡g.
For applicable policy, refer to: HPM 1 I .1, Chapter 23

1. Are multiple X Numbers awarded to the same vendor
to circumvent the $4,999 contract limit? E Yes XNo n ruln Remarks:

2. Does all X Number file documentation contain the
STD. 204 Payee Data Record? I Yes nNo n u¡n Remarks:

3. Do X Numbers requiring a contract (i.e., janitorial or
landscaping) have prior approval from the Business
Services Section commander?

! ves nruo X uln Remarks: Facilities Section co-
ordinates and monitors these X-
numbers when utilized.

4, Are X Number requests made prior to the date the
services are performed? X Yes INo I ¡yn Remarks:

5. Are X Numbers issued for a one-time use?
X Yes l l tto lI ru¡n Remarks:

6. Are prohibited services performed using an X
Number? n Yes X tto D rurn Remarks:

7. Are X Numbers used for the procurement of a
service and not the purchase of a commodity? X Yes tr trto T N/A Remarks:

8. Are X Numbers issued for telecommunications
related services pre-approved by
Telecommunications Section?

! Yes X t'to nrun Remarks: lnitiated by Telecom
Section.

9. Do X Numbers used for facilities related services
(such as roof repair, electrical) costing over $1,000
have prior approval from Facilities Section?

n Yes I I'to X ru¡n Remarks: Facilities Section initiates
the X-number when needed for this
leased building

10, Do X Numbers issued for lapsed contractual
agreements have prior approval by the appropriate
Assistant Commissioner?

! Yes X t'lo X ruln Remarks:

CHP 680E (Rev 09-08) OPI 010



Page 2 of2
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

1L Do all X Numbers awarded to a non-small business
vendor contain three price quotations? X ves n ¡lo nrun Remarks:

12. Do allX Numbers awarded to a small business
vendor contain the small business certification from
the Department of General Servlces (DGS)?

X Yes nruo n ru¡n Remarks:

13. Does the file documentation contain the STD, 21
Drug Free workplace certification for X Number
vendors?

X Yes !ruo I N/A Remarks:

14. Do emergency service X Numbers document and
justify the emergency? X Yes nruo n ¡l¡n Remarks:

15. ls the itemized invoice for each X Number service
maintained in the command's files? X Yes n ¡lo n ru¡n Remarks:

CHP 680E (Rêv 09-08) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter

number of the inspection in the Chapter lnspection number. Under "Forward to:" enter the next level of command where the document

shall be routecl to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

improvement, identifiec] deficiencies; corrective action plans, and may be used to appeal findings. A CHP 51 Memorandum may be used if

additional space is required,

lnspected by: MARIA PAGANO, OFFICER Date:11-19-08

n Corrective,Action Plan lncluded

! Appeal lncluded

! Rttachments lncluded

Commander's Signature: I Date:

Z¿*---ø

TYPE OF INSPECTION

! Division Level X Command Level

! Executive Office Level

Forward to:
CENTRAL DIVISION

Due Date: 12-03-08

Follow-up Required:

nYes XNo

lns r's Comments R ardinq I nnovative Practices:

l-c-o

lnspector's Findi

eHÞ 
^AnÀ 

/Pot Oa-nft OPI Ol0



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2

Command:
BUTTONWILLOW
ø26\

Division:
CENTRAL

Chapler:
D

lnspected byl

MARIA PAGANO, OFFICER
Date:
1 1-19-08

rvt Ac7 ) ö/ K€ ttul,<to



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

GOMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 3

(This shatt be the onty tevet of appeat),

IHP ô80l\ (Rev 0s-08) OPI 010

'ltutlt,
Lead lnspector's Signalure:

Responding Commander's
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Page 1of 2
STATE OF CALIFORNIA

, DEPART.MENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements

X-Number Progrant

:::-= =:==::::::::::::=:=::-::-::=:=:-:-::::=:=:::::::::- :-:::::::=:=:::::::
INSTRUCTIONS; Answer individual items with "Yes" or "No" answers, or fìll in the blanks as indicaled. Any discrepancies with policy,

applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" seciion, Additionally, such

cliscrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of commañd.

Furthermore,theExceptíonsDocumenlshall includeanyfollow-upandlorcorrectiveaction(s)taken, lfthisformisusedasaFollow-up
, the "Follow-up lnspection" boxshall be marked and only deficient items need to be re-inspected.

MARIA PAGANO, OFFICER

TYPE OF INSPECTION

fl Division Level X Command Level

n Executive Office Level ! Voluntary Self-lnspection

Lead lnspector's Signalure:

Follow-up Required: I LJ Follow-up lnspection

llv"r' X¡lo I

Commander's Signalgre: I Date:

Ø/-"--- A I tt'só'o/,

For applicable policy, refer to: HPM 1 1 ,1, Chapter 23

1. Are multiple X Numbers awarded to the same vendor
to circumvent the $4,999 contract limit? I Yes X lrlo ! ¡l¡n Rer¡arks:

2. Does allX Number file documentation contain the
STD.204 Payee Data Record? X Yes !ruo ! ru¡a Remarks:

3. Do X Numbers requiring a contract (i.e., janitorial or
landscaping) have prior approval from the Business
Services Seciion commander?

I Yes INo Xvn Remarks: COI\4PLETED BY
HEADOUARTERS

4, Are X Number requests made prior to the date the
services are performed? X Yes nruo tr ru¡n Remarks:

5. Are X Numbers issued for a one-time use?
X Yes l-l trto [-l vn Remarks:

6. Are prohibited services performed using an X
Number? X Yes nruo ! N/A Remarks:

7 . Are X Numbers used for the procurement of a
service and not the purchase of a commodity? X Yes !ruo ! uln Renlarks:

B. Are X Numbers issued for telecommunications
related services pre-approved by
Telecommunications Section?

! ves X ¡lo n ¡l¡n Remarks: NOT COMPLETED AT
AREA LEVEL

9. Do X Numbers used for facililies related services
(such as roof repair, electrical) costing over $1,000
have prior approval from Facilities Section?

X Yes ! t¡o trvn Remarks:

10. Do X Numbers issued for lapsed contractual
aoreements have prior approval bv the appropriate X Yes fl tlo l-l run Remarks:

CHP 6B0E (Rev 09-08) OPI 010



Page 2 of 2
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements

X-Number Prograrn

Assistant Commissioner?

11. Do all X Numbers awarded lo a non-small business
vendor contain three price quotations? X Yes lNo [] ¡l¡n Remarks; OFFICE lN REMOTE

AREA AND BUSINESS' UNWILLING
TO RESPOIID

f Z-Oo all X l.lumners awaøed to a small business
vendor contain the small business certification from
the Department of General Services (DGS)?

X Yes []No nvn Remarks:

13. ñes the fib documentatlon' contain tne STD. 21

Drug Free workplace certification for X Number
vendors?

X Yes ! tlo n ru¡n Remarks:

14. Do emergency service X Numbers document and
justify the emergencY? I Yes ! l,lo I nle Remarks:

15. ls the itemized invoice for each X Number service
maintained in the command's files? X Yes ! tlo n ruln Remarks:

CHP 630E íRev 09'08) Otl 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFIWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

Page 1 of2
Command:

Fort Teion
Division: Number:

Evaluated by:

D. Brooks
Date:

11t12t2008
Assisted by: Date

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fìll in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Addilionally, such
discrepancies and/or deficiencies shall þe documented on an Exceptions Document and addressed to the next level of command.
Fuñhermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follotl-up lnspection" box shall be marked and only deficienl items need to be re-inspected.

TYPE OF INSPECTION

! Division Level X Cornmand Levet \
! Executive Office Level ! Voluntary Self-lnspection

Lead I nspector's Signature:

ISà
Follow-up Required:
l_lYes Xwo

[_J Follow-up lnspection *w,ffiL Lf Date:

il-ts-03
For applicable policy, refer to: HPM 11.1, Chapter 23 /

1. Are multiple X Numbers awarded to the same vendor
to circumvent the $4,999 contract limit? I Yes Xruo ! N/A Remarks:

2. Does allX Number file documentation contain the
STD. 204 Payee Data Record? X Yes ! tlo n N/A Remarks:

3. Do X Numbers requir¡ng a contract (i,e., janitorial or
landscaping) have prior approval from the Business
Services Section commander?

X Yes tr tlo tr N/A Remarks:

4. Are X Number requests made prior to the date the
services are perforrned? X Yes fl ruo ! ru¡n Remarks;

5. Are X Numbers issued for a one-time use?
X Yes l-l tto l-l N/A Remarks:

6, Are prohibited services performed using an X
Number? ! yes Xruo fvn Remarks:

7 . Are X Numbers used for th e procurement of a
service and not the purchase of a comrnodity? X Yes nruo nrun Remarks:

B. Are X Numbers issued for telecornmunications
related seryices pre-approved by
Telecommu nications Section ?

X Yes trNo Irun Remarks:

9. Do X Numbers used for facilities related services
(such as roof repair, electrical)costing over $1,000
have prior approval from Facilities Section?

X Yes !no n ¡l¡n Rernarks:

10. Do X Numbers issued for lapsed contractual
agreernents have prior approval by the appropriate
Assistant Com missioner?

I Yes fl No I N/A Remarks:

CHP 6B0E (Rev. 09-08) oPl 010



Page 2 of 2
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGIjWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurernents
X-Number Program

11. Do all X Numbers awarded to a non-small business
vendor contain three price quotations? X Yes nno ! Nln Remarks:

12. Do allX Numbers awarded to a small business
vendor contain the small business certification from
the Department of General Services (DGS)?

X Yes trruo ! N¡n Remarks:

13. Does the file documentation contain the STD. 21
Drug Free workplace certification forX Number
vendors?

K Yes trruo n ru¡n Remarks:

14. Do emergency service X Numbers document and
justify the emergency? E Yes n ¡lo n ruln Remarks:

15. ls the itemized'invoice for each X Number service
maintained in the command's files? X Yes n ¡lo I ru¡A Remarks:

CHP 6B0E (Rev 09-08) OPI 01O



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

Page 1 of 2

Comman d

Hanford Area
D¡vis¡on:

Central Division
Number:

Evaluated by:

Douq Puder, lD 10045
Date:

11t2012008
Assisted by Date:

:::::::=:::::::::::=:::===::::::=::::::::=:=:=:::::::=::::1_____

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or defìciencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only defìcient items need to be re-inspected.

TYPE OF INSPECTION

! Division Level ñCommand Level

n Executive Office Level flVofuntary Self-lnspection

ad lnspector's Signature:

í]-*-Q"[--
Follow-up Required:
Kl Yes l-l ruo

fl Follow-up lnspection Colpqrand

4)*
er's Signátìr{ A

^,_VuJ/lr_, 
1_ï

Date:

11t20t2008

For applicable policy, refer to: HPM 1 1 .1 , Chapter 23 \

1 Are multiple X Numbers awarded to the same vendor
to circumvent the $4,999 contract limit? ! Yes lX ruo D Nln Remarks:

2 Does all X Number file documentation contain the
STD 204 Payee Data Record? ! ves Fruo I ¡i¡n

Remarks: CHP 78X indicates STD
204 forms on fìle. However, STD 204
forms could not be located

3. Do X Numbers requiring a contract (i.e ,.¡anitorial or
landscaping) have prior approval from the Business
Services Section commander?

I Yes nruo ñ Nln Remarks:

4. Are X Number requests made prior to the date the
services are performed? p ves n ¡lo n N/A Remarks:

5. Are X Numbers issued for a one{ime use?
lñ Y"t E tto [-l t¡ln Remarks:

6. Are prohibited services performed using an X
Number? n Yes MNo r N/A Remarks:

7. Are X Numbers used for the procurement of a
service and not the purchase of a commodity? M Yes Eruo nvn Remarks:

B. Are X Numbers issued for telecommunications
related services pre-approved by
Telecomm unications Section?

ElYes I ¡to X ru¡n
Remarks:

L Do X Numbers used for facilitles related services
(such as roof repair, electrical) costing over $1,000
have prior approval from Facilities Section?

M Yes nruo tr N/A Remarks

10 Do X Numbers issued for lapsed contractual
agreements have prior approval by the approprrate
Assistant Commissioner?

I Yes D tto F ru¡n Remarks:

CHP 680E (Rev 09-08) OPI Olo
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

11 Do allX Numbers awarded to a non-small business
vendor contain three price quotations?

Remarks: Sole source bidders were
identified. However, this was justified
in section 14 of CHP 7BX form

12. Do allX Numbers awarded to a small business
vendor contain the small business certification from
the Depadment of Generat Services (DGS)?

Remarks: lnvoices contained the
Small Buslness Certification number.
However, no certification letters or
printouts from the DGS website could
be located

13. Doesthe fife documentation contain the STD.2.l
Drug Free workplace certification for X Number
vendors?

Remarks: CHP 78X indicates STD 21

forms on fìle. However, STD 21

forms could not be located.

14. Do emergency service X Numbers Cocument àñ¿
justify the emergency?

15. ls the itemized invoice for each X Number service
maintained in the command's files?

CHP 680E (Rev 09-08) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI=MVAY PATROL

COMMAND INSPEGTION PROGRAM
EXCEPTIONS DOCUMENT

Comma nd

Hanford Area
Divis ion:

Central Division
Chapter:

3 - X-Numbers
lnspected by:

Douq Puder, ID 10045
Date:

11120t2008
::::::::==:::::::::::::::::,:::::::::::::::::::::::::::::::::::: ==:::::::::::::=:
INSTRUCTIONS; This document shall be typed. Check appropriate boxes as blanks as indicated. Enter the chapter
number of the inspection in the Chapter lnspection number. Under "Fonvard t of command where the document
shall be routed to and its due date. This document shall be utilized to docume suggestions for statewide
improvement, identified deficiencies, correctíve action plans, and may be used to appeal findings A CHÞ 51 Memorandum may be used if
additional space is required.

TYPE OF INSPECTION

! Division Level E Command Level

! Executive Office Level

K
tr
T

Corrective Action PIan lncluded

Appeal lncluded

Attachments lncluded

Follow-up Required:

pves I ruo

Forward to:

CEIJTRAL DNft.SI

Due Date:

Date:

11120t2008

Chapter lnspection:

lnspector's Comments Reqarding lnnovative practices:

None identified

Command S estions for Statewide lmprovement.

The forms provided for this evaluation, as well as the instructions for completing these forms, are not
adequate to ensure a uníform revÍew of this subject has been conducted. As currently written, the
instructions for completing this form allow for responses which are far too subjective to provide a
meaningful evaluation of all commands.

The instructions for each item to be reviewed should be sufliciently expanded so as to make them very
specific, comprehens¡ve and easy for the Inspector to understand The instructions should list exactly
which documents or processes need to be examined, they should list specificallywhatthe lnspector
should be looking for, and they should provide solid examples of what is appropríate and what isn't
appropriate. The instructions should be written in sufficient detail so as to make the inspection forms
"stand alone" documents. References to other publÍcations (i.e., SAM manual, Government Code,
Depadment policy, etc., ) may be provided to answer obscure questions that may arise. However, an
lnspector should definitely not be required to reference these types of sources on a rout¡ne basis in
order to complete the inspection forms.

ector's Findinos:

See Attachment (Page 4).
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2

Command:

Hanford Area
Division:

Central Division
Chapter:

3 - X-Numbers
lnspected by:

Douq Puder, lD 10045
Date:

1112012008

Commander's Res

Concur with lnspector's findings.

ln tor's Comments:

N/A

Required, Action

Corrective Action Plan/Timeline

Officer Maurice Teliha, lD 15975, recently assumed the duties and responsibilities of Area's X-Number
Coordinator. He received procurementtraining from the Departmenton September 16, 2008. This
training will help to ensure all of our X-Number transactions are being conducted in accordance with
state law and Deparlment policy.

Eflective immediately, Officer Teliha will be responsible for ensuring all of our X-Number transactions
are being conducted in accordance with state law and Department policy. Specifically, he will obtain an
adequate number of bids in order to ensure the Deparlment is getting the service performed for the
lowest possible cost. He will also ensure all X-Number transactions are appropriately documented and
explained on the CHP 7BX before they are forwarded to the Area Commander for final Area approval.
The aforementíoned review process will begin immediately and will be utilÍzed to process all X-Number
transactions initiated by the Hanford Area as of today's date (1 llzol2ooï).

CHP 680A (Rev 0948) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNÍA HIGI-ÍWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 3

Command:

Hanford Area
Division:

Central Division
Chapter:

3 - X-Numbers
lnspected by:

Douq Puder, lD 10045
Date:

1112012008

Commander's Basis for

I Review/Decision: This shall be the onlv level of

ead lnspector's S¡gnal

àLJ-t Èi
Date:

11t20/2008

Signaiure (for appeal):

CHP 6804 (Rev 09{8) OP¡ 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 4

lnspector's Findinqs:

Hanford Area's X-Number files and CHP 788 (X-Number Logs) for 2006 and 2OO7 were reviewed. The
following discrepancies were noted during the review:

. Failure to uniformly include copies of the STD 204 form (Payee Data Record) in the file even
though the CHP 78X form indicated the STD 204 form was in the file.

' Failure to uniformly include copies of the STD 21 form (Drug free workplace certification) in the
file even though the CHP 7BX form indicated the STD 21 'form was in the file.

. A copy of each contractor's Small Business Certification letter could not be located in the X-
Number file.
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STATE OF CALIIORN|A
DEPART.IVIENT OF CALIFORNIA HIGI-WAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

Page 1 of 2

Command:

Madera
Division:
Central

Number:
450

Evaluated by:

Lieutenant Paris
Date:

1212212008
Assisted by: Date:

ñã;-',-_oiil;J",'i;ññ;.ffi :,,,;;;^n:'i"-]l,]ìu-":ìn:":oiìãi";"*,:;ilñ;;*-;;::
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceplions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only defìcient items need to be re-inspected.

TYPE OF INSPECTION

f] Division Level X Command Level

fl Executive Office Level I Voluntary Self-lnspection

Lead lnspeclor's Signature:

Follow-up Required;
fl Yes X t¡o

LJ Follow-up lnspection Date:

iz/ ¿z /¿t

For applicable policy, refer to: HPM 1 1 ,1, Chapter 23

1. Are multiple X Numbers awarded to the same vendor
to circumvent the $4,999 contract limit? ! ves XNo n N/A Remarks:

2. Does allX Number file documentation contain the
STD. 204 Payee Data Record? X Yes nNo I N/A Remarks:

3. Do X Numbers requiring a contract (i.e., janitorial or
landscaping) have prior approval from the Business
Services Section commander?

X Yes nruo ! ru¡n Remarks:

4. Are X Number requests made prior to the date the
seruices are performed? X Yes ! tlo n ¡itn Remarks:

5. Are X Numbers issued for a one-time use?
X Yes l-l tlo lvn Remarks:

6, Are prohibited services performed using an X
Number? I ves X tlo n ru¡n

Remarks:

7. Are X Numbers used for the procurement of a
service and not the purchase of a commodity? X Yes n ¡lo !vn Remarks:

B. Are X Numbers issued for telecommunications
related services pre-approved by
Telecommun ications Section?

n Yes X tlo n ru¡n Remarks:

9. Do X Numbers used for facilities related services
(such as roof repair, electrical) costing over $1,000
have prior approval from Facilities Section?

X Yes nruo [ ru¡n Remarks:

10. Do X Numbers issued for lapsed contractual
agreements have prior approval by the appropriate
Assistant Commissioner?

! Yes nruo X ruln Remarks: Has not occurred.
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Page 2 of 2
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

'11. Do all X Numbers awarded to a non-small business
vendor contain three price quotations? X Yes n ¡lo n ruln Remarks:

12. Do allX Numbers awarded to a small business
vendor contain the small business certification from
the Department of General Services (DGS)?

X Yes nruo nrun Remarks:

13. Does the file documentation contain the STD. 21
Drug Free workplace certification for X Number
vendors?

X Yes n ¡¡o n ruln Remarks:

14. Do emergency service X Numbers document and
justify the emergency? X ves nruo nrun Remarks:

15. ls the itemized invoice for each X Number service
maintained in the command's files? X Yes nNo n ru¡n Remarks;

CHP 6B0E (Rov 09-08) OPI 010



STATE OF CALIÞ'ORNIA
DEPARÏMENT OF CAL IFORNIA HIGI.{WAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Prograrn

Page 1of 2
Command;

MarÍposa
Division:

Central
Number:

455-08-002
Evaluated by:

Sgt, Edward Greene, #11281
Date:

12t24t2008
Assisted by:

OSS-1 Carrie Smith, #45258
uate:

12124t2008

TYPE OF INSPECTION

! Division Level fi Command Level

! Executive Office Level ! Voluntary Selllnspection

Leed lnspeclor's Signature:

#/e4/

Follow-up Required: I U Follow-up lnspection

IYes Xwo I

C{nmande}'s Sign}tqréî|

iL /tw Date:

tt zî- a8
For applicable policy, refer to: HPM 1 1.1 , Chapter 23

1. Are multiple X Numbers awarded to the same vendor
to circumvent the $4,999 contract limit? n yes X tlo Dvn Remarks:

2. Does all X Number file documentation contain the
STD. 204 Payee Data Record? X yes nruo nrun Remarks:

3. Do X Numbers requiring a contract (i.e., janitorial or
landscaping) have príor approval from the Business
Services Section commander?

I yes nruo X ru¡n Remarks; NO cOntracts.

4. Are X Number requests made prior to tne date t¡re
services are performed? X Yes n ¡lo ! nln Remarks:

5 Are X Numbers íssued for a one-time usÐ
X Yes ll t'¡o ñun Remarks:

6. Are prohibited servjces performed using an X
Number? ! Yes X t¡o ! N/A Remarks:

7. Are X Numbers used for the procurement oÍã
seruice and not the purchase of a commodity? [} Yes ! tto [ ruln Remarks:

8. Are X Numbers issued fortelecommunicatións
related services pre-approved by
Telecommunications Section?

X Yes [J ruo n rurn Remarks:

9. Do X Numbers used for facilities related éèrv¡ces
(such as roof repair, electrical) costíng over $1,000
have prior approval from Facilities Section?

X yes Xruo D ru¡n Remarks:

10. Do X Numbers issued for lapsed contractual
agreements have prior approval by the appropriate
Assístant Commissioner?

I Yes üwo X ¡lln Remarks; No contracts.

CllP 680E (Rev 09-08) oPl 010
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STATE OF CALIIJORNIA
DEPARÏMENT OF CALIFORNIA HIGFÍWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

11. Do all X Numbers awarded to a non-small business
vendor contain three price quotations? Rernarks: When possíble.

12. Do allX Numbers awarded to a small business
vendor contain the smaf I business certification from
the Department of General Services.(DGS)?

13, Does the file documentation contain the STD. 21
Drug Free workplace certification for X Number
vendors?

14, Do emergency service X Numbers document and
justify the emergency?

1 5. ls the itemized invoice for each X N umber service
maintained in the command's files?

CHP 6E0E (Rov 09.08) OPI 010



Page 1of 2
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNU\ HIGI-{WAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

INSTRUCTIONS: Answer individual items with 'Yes" or'No* answers, or fill in the blanks as indicated. Any discrepancies with policy,
applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks'seclìon, Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Docr.rment and addressed to the next level of command.
Furthermore, the Exceplions Document shall include any tottow-up and/or corrective action(s) teken. lf this form is used as a Follow-up
!¡g¡tegllgq, the 'Follow-up lnspectton" box shall be marked and only delicrenl items need to be re-inspected.

r0n

L
Follow-up uired: ollow-up

Yes No

For applicable policy, refer to: HPM 1 1 .1, Chapter 2

Are prohibited services performed using an X
Number?

Are X Numbers issued for telecommunications
related services pre-approved by
Telecommunications Sectíon?

Do X Numbers used for facilities related services
(such as roof repair, electrical) costing over $1,000
have prior approvalfrom Facilities Section?

! ves El I'lo

! ¡¡ln

n ¡¡ln

D N/A

Remarks: STO 204, STD 201 in Ll
Troxell's office

Remarks: Facilities Section
completes all X numbers regardless
of cost

E Division Levet XlCommand Levet

fl Executive Office Level ! Voluntary SetÈlnspectirff ,.14

1, Are multiple X Numbers
to circumvent the $4,999 contract limit?

2. Does all X Number flle documentation contain the
STD. 204 Payee Data Record?

3. Do X Numbers requiring a contract (i,e., janitoriat or
landscaping) have prior approval from the Business
Services Section commander?

4. Are X Number requests made prior to the date the
services are performed?

5. Are X Numbers issued for a one-tíme use?

Are X Numbers used for the procurement of a
service and not the purchase of a commodity?

10. Do X Numbers issued for lapsed contractual
agreements have prior approval by the appropriate
Assistant Commissioner?

CHP 680E (Rev 09{€) OPI 010
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Page 2 of 2
STA-IE OF CALIFORNIA
DEPARTMEI,¡T OF CALIFORNIA HIGI.WAY PA'IROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

1 1. Do all X Numbers awarded to a non-small business
vendor contain three price quotations? I Yes ! ¡¡o flN/A Remarks:

12. Do allX Numbers awarded to a smallbusiness
vendor contain the small business certification from
the Department of General Services (DGS)?

E Yes flHo fl run Remarks: OSDS ll and Certlfication
fro¡n DGS included with all X
numberg that are SB/MBruET

13. Does the file documentation contain the STD. 21
Drug Free workplace certification for X Number
vendors?

El Yes E l¡o D ruln Remarks;

14, Do emergency service X Numbers document and
justify the emergency? El Yes flt'to fl ru¡¡ Remarks:

15. ls the itemized lnvoice for each X Number service
maintained in the command's files? fi Yes fltlo DNn Remarks:

CllP 68OE (Röv 00{g} OPI 0t0



STATË OF CALIFÛRNIA
DEPARTIvIEhIT OFCALIFORT'JIA HIGH\,VAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

Page 1 of 2

Command: I Division:

Los Banos I Central
Number'

Evaluated by:

Serqeant Kevin Smith lD 11873
Date:

4t2212009
Assisted by:

Jill Briozo - OSS I

Date:

4t2212009

=:=:==::====:== =::=:: =:::===:F=:::::========-===Ë=:====:=a------*

INSTRUCTIONS: Answer individual iterns with ''Yes" or "No" answers, or fill in lhe blanks as indicated. Any discrepancies with policy,

applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Rernarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Documenl and addressed to the next level of command.
Furthernrore, the Exceptions Docur¡ent shall include any follow-up andlor corrective aclion(s) taken. lf this form is used as a Follow-up
lnspection, the "Folkrw-up lnspeclion" box shall be marked and only deficient ¡terns need to be re-inspected.

TYPE OÊ INSPECTION

! Division Level I Command Level

fJ Executive Offíce Level I Voluntary Self-lnspection

Lead lnspector's Signature:

Follow-up Required;
I ves X tlo

lJ Follow-up lnspection Commarrder's Sionature: -/ I Date;ffi-- I y/,*y'r
Forapplicable poficy, refer to: HPM 1 1.'1, Chapter 23

1, Are multiple X Numbers awarded to the same vendor
to circumvent the $4,999 contract limit? Ll Yes E trto I N¡n Remarks:

2, Does allX Number file docurnentation contain the
STD.204 Payee Data Record? K Yes n ¡lo n n¡n Remarks:

3. Do X Numbers requÍring a contract (i,e,, janitorial or
landscaping) have prior approval frorn the Business
Services Section commander?

ñ Yes Iruo I N/A Remarks:

4, Are X Number requests made prior to the date the
services are performed? K Yes INo n ru¡n Remarks

5. Are X Numbers issued for a one-time use?

ffi ves f-l tlo TI N/A Re¡narl,rs

O -nle prohibited services performed using an X
Number? tr ves X trlo f ¡rin Rernarks:

7. Are X Numbers used for the procurement of a

service and not the purchase of a commodity? K Yes lNo I N/A Renrarks:

B. Are X Numbers issued for telecontmunications
related services pre-approved by
TelecommunicatÌons Section?

K Yes INo ! ru¡n Remarks: Per Fl.Q. approval

9 Do X Numbers used for facilities relaled services
(such as rool repair, electrical) costing over $'1,000
have ptior approval from Facilities Section?

ffi Yes nruo [ rula Remarks:

10 Do X Numbers issued for lapsed contractual
agreernenls have prior approval by the appro¡rriate
Assistarlt Com miss ioner?

I Yes f, tto E ru¡N
Rernarks:

cHf) 6808 rRev 0f).otJ) oP¡ 0lo
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STATE OF CALIFORNIA
DEPARTMENT OF CALIf-ORl'llA H¡GHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurenrents
X-Number Program

1 1. Do all X Numbers awarded to a non-small business
vendor contain three price quotations? I Yes XNo ! N/A Remarks: Beirrg a srnall rural Area 3

verìdors noI always available

12. Do ali X Numbers awarded to a small business
vendor contain the small busíness certification from
the Departrnentof General Services (DGS)?

X Yes nxo I N/A Remarks:

13. Does the file documentation contain the STD. 21

Drug Free workplace certificatÍon for X Number
vendors?

ffi Yes fl No Ü N/A Remarks:

14. Do emergency servíce X Numbers document and
justify the emergency? X Yes n ¡lo ! N/A Remarks:

15. ls the ilemized invoice for each X Number service
maintained in the command's files? X Yes n ¡lo I ru¡n Remarks:

cflP 6001: tfle! 0(r.08i oPl 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-TWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

Page 1 ofZ

Command:

Chowchilla
River LF

Divis¡on:

Central

Number:

464
Evaluated þY:

Serqeant P.E Speers# 9724
Date:

1213012008
Assisted bv:

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, orflll in the blanks as indicated. Any discrepancies with policy,

applicable legalstatues, or defciencies noted in the inspections shall be commented on via the'Remarks" section. Additionally, such

discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.

Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up

lnspection, the 'Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

fl Division Level X Command Level

D Executive Office Level flVoluntary Self-lnspection

Lead lnspector's Signature:

Follow-up Required:
Xyes Xruo

ll Follow-up lnspection Commande/s Signature:ô"'noaÐz/qLn--.r-- Date:

1213012008

For applicable policy, refer to: HPM 1 1.1, Chapter 23

1. Are multiple X Numbers awarded to the same vendor
to circumvent the $4,999 contract limit? n Yes XNo n N/A Remarks:

2. Does allX Number file documentation contain the
STD. 204 Payee Data Record? X Yes nruo I ru¡n Remarks:

3. Do X Numbers requiring a contract (i.e., janitorial or
landscaping) have prior approval from the Business
Services Section commander?

X Yes nNo n ru¡n Remarks;

4. Are X Number requests made prior to the date the
services are performed? X Yes nruo ! ru¡n Remarks:

5. Are X Numbers issued for a one-time use?
X Yes f-l tlo l-l N/A Remarks:

6. Are prohibited services performed using an X
Number? E Yes X ¡¡o !run Remarks:

Are X Numbers used for the procurement of a
service and not the purchase of a commodity? X Yes !No !vn Remarks:

8. Are X Numbers issued for telecommunications
related services pre-approved by
Telecommu nications Section?

E Yes X tto nrun Remarks:

9. Do X Numbers used for facilities related services
(such as roof repair, electrical) costing over $1,000
have prior approval from Facilities Section?

X Yes nNo n ruln Remarks:

10. Do X Numbers íssued for lapsed contractual
agreements have prior approval by the appropriate
Assistant Gommissíoner?

I Yes ! t'lo X N/A Remarks:

CHP 660E (Rêv. 0948) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGIjWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

11. Do all X Numbers awarded to a non-small business
vendor contain three price quotations? E Yes XNo !run Remarks: Attempts are made,

however vendors refuse to
respond to our area.

12. Do all X Numbers awarded to a small business
vendor contain the small business certification from
the Department of General Services (DGS)?

X Yes nruo ! rutn Remarks:

13. Does the file documentation contain the STD. 21
Drug Free workplace certification forX Number
vendors? ,

X Yes fl ruo nrun Remarks:

14. Do emergency service X Numbers document and
justify the emergency? X Yes nruo ! N/A Remarks:

'15. ls the itemÍzed invoice for each X Number service
maintained Ín the command's files? X Yes fl ¡lo ! ruin Remarks:

CHP 680E (Rev. 09{8) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

Page 1of2
Command:

Modesto (465)
Division:

Central Ø01\
Number:

Evaluated by:

Captain L. Duncan, 13406
Dale:

12,15,08
Assisted by:

OSSl H. Koelmans,46008 12.15.08

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fìll in the blanks as indicated. Any discrepancies with policy,
applicable legal stalues, or defìciencies noted in the inspections shall be commented on via lhe "Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documenled on an Exceptions Document and addressed lo the nexl level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken. lf this form is used as a Follow-up
lnspeclion, the "Follow-up lnspection" box shall be marked and only deficienl items need to be re-inspected.

TYPE OF INSPECTION

n Division Level

I Executive Office Level

Follow-up Required:
Yes No

X Command Level

! Voluntary Self-l nspection

For applicable policy, refer to: HPM 1 1.1, Chapter 23

Are multiple X Numbers awarded to the same vendor
to circumvent the $4,999 contract limit?

Does all X Number file documentation contain the
STD. 204 Payee Data Record?

Do X Numbers requiring a contract (i.e., janitorial or
landscaping) have prior approval from the Business
Services Section commander?

Are X Number requests made prior to the date the
services are performed?

5. Are X Numbers issued for a one{ime use?

Are prohibited services performed using an
Number?

Are X Numbers used for the procurement of a
service and not the purchase of a commodity?

Are X Numbers issued for telecommunications
related seryices pre-approved by
Telecommunications Section?

Do X Numbers used for facilities related services
(such as roof repair, electrical) costing over $1,000
have prior approval from Facilities Section?

Do X Numbers issued for lapsed contractual
agreements have prior approval by the appropriate
Assistant Commissioner?

2

J

4

6

7

I

10

^

12-t(.ec/
Follow-up lnspection

:HP 680E (R€v 09.08) OPI 01O
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

11. Do all X Numbers awarded to a non-small business
vendor contain three price quotations? X Yes ! lvo n N¡n Remarks: Whenever available

12. Do all X Numbers awarded to a small business
vendor contain the small business certification from
the Department of General Services (DGS)?

X Yes nruo E ruln Remarks:

13. Does the file documentation contain the STD. 21
Drug Free workplace certification for X Number
vendors?

X ves X t¡o n N/A Remarks:

14. Do emergency service X Numbers document and
justify the emergency? X ves !No n ¡¡n Remarks:

15. ls the itemized invoice for each X Number service
maintained in the command's files? X Yes nlo X ru¡n Remarks:

lP 680E (Rev 09.08) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

Page 1 oI2

Command: Division: Number:

Evaluated by: Date:

Assisted by Date:

INSTRUCTIONS: Answerindividual itemswith"Yes"or"No"answers,orfill intheblanksasindicated. Anydiscrepancieswithpolicy,
applicable legal slatues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such
discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the Exceptions Document shall include any follow-up and/or corrective action(s) taken, lf this form is used as a Follow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

D Division Level

n Executive Office Level

X Command Level

n Voluntary Self-lnspection

Follow-up
Yes

Required:
[] t¡o

For applicable policy, refer to: HPM 1 1 .1 , Chapter 23

Are multiple X Numbers awarded to the same vendor
to circumvent the $4,999 contract limit?

Does all X Number file documentation contain the
STD. 204 Payee Data Record?

Do X Numbers requiring a contract (i.e., janitorial or
landscaping) have prior approval from the Business
Services Section commander?

Are X Number requests made prior to the date
services are performed?

5. Are X Numbers issued for a onelime use?

Are prohibited services pefformed using an X
Number?

Are X Numbers used for the procurement of a
service and not the purchase of a commodity?

Are X Numbers issued for telecommunications
related services pre-approved by
Telecornm unications Section?

Do X Numbers used for facilities related services
(such as roof repair, electrical) costing over $1,000
have prior approvalfrom Facilities Section?

Do X Numbers issued for lapsed contractual
agreements have prior approval by the appropriate
Assistant Com missioner?

I

3

the4

I

10

6

7

Õ

Lead lnspector's Signature:
Leah Shires, Clerical Supervisor

Commandeis Signature:

Lieutenant James Swearingen
Follow-up lnspection

Cl-lP 6B0E (Rev 09-08) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

11. Do all X Numbers awarded to a non-small business
vendor contain three price quotations? I Yes n ¡lo tr Nrn Remarks:

12. Do all X Numbers awarded to a small business
vendor contain the small business certification from
the Department of General Seruices (DGS)?

X Yes n ¡lo nvn Remarks:

13. Does the file documentation contain the STD. 21
Drug Free workplace certification for X Number
vendors?

X Yes fl l.¡o nvn Remarks:

14. Do emergency service X Numbers document and
justify the emergency? X Yes n ¡lo n Nrn Remarks:

15. ls the itemized invoice for each X Number service
maintained in the command's files? I Yes !No [ ruln Remarks:

CllP 680E (Rev 09-oB) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-{WAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

P-_:Ii ?:--.--_--:::::::=:::=::=::::::::: ::==::=:=-.-:==::::==:=:::::::=::::::::::=
INSTRUCTIONS: This document shall be typed, Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter

rumber of the inspection in the Chapter lnspection number. Under "Forward lo:" enler the next level of command where the documenl

shall be routed to and its due date. This document shall be utilized to document innovative praclices, suggestions for statewide

by Leah Shiers OSSI

Total hours expended on the
inspection:

1 Hour

Forward to:

Due Date:

TYPE OF INSPECTION

I Division Level I Command Level

n Executive Office Level

Follow-up Required:

Yes X Itlo

Cha

lns r's Comments R ard lnnovative Practices:

tr Corrective Action Plan lncluded

! Attachments lncluded

Command Su tions for Statewide I rovement:

lnspector's Fi
After reviewing the chapter 3 inspection (Command Procurement Contracts) question # 25 should

have been chécked yes, The janitorial supervisors are finger printed through their employer.

Criminal histories are run on all developmentally disabled employees prior to conducting any

services at the area office, Chapter 3 inspection (X Numbers), question #8, these numbers are

now issued by Telecom not division and question #9, all facilities related services are now issued

by facilities,

lnspector's Comments, Shalladdress non concurrence by commander (e.9., findings revised, findings unchanged,

etc. )

CllP 6804 (Rev 02'09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2 of 2

Division:

Central
Division

lnspected by Leah

Employee would like to discuss this report with

See HPM 9.1, Chapter B for appeal procedures.

SIGNATUREReviewer discussed this report with
employee

! Concur n oo not concur

CllP 680^ (Rov 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

Page 1 of 2

Command:

Coalinoa Area
Division:

Central
Number:

495
Evaluated by:

R. Brunell, Serqeant, lD 14612
Date:

12t10108
Assisted by: Date:

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any discrepancies with policy,

applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section. Additionally, such

discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore,theExceptionsDocumenlshall includeanyfollow-upand/orcorrectiveaction(s)taken. lfthisformisusedasaFollow-up
lnspection, the "Follow-up lnspection" box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

! Division Level ffi Command Level

fJExecutive Office Level ! Voluntary Self-lnspection

:ad lnspector's Signature:

Þ--p
Follow-up Required:
X Yes [-l tto

fJ Follow-up lnspection Commander's Signature:

2z*o
Date:

,z/"/" f
For applicable policy, refer to: HPM 1 1.1, Chapter 23

1. Are multiple X Numbers awarded to the same vendor
to circumvent the $4,999 contract limit? n Yes XNo !vn Remarks:

2, Does all X Number file documentation contain the
STD. 204 Payee Data Record? ! Yes X t¡o frun Remarks: Missing for Ultrex, MPC,

and Gateway Computers.

3. Do X Numbers requiring a contract (i.e,, janitorial or
landscaping) have prior approval from the Business
Services Section commander?

X Yes Iruo !vn Remarks:

4. Are X Number requests made prior to the date the
services are performed? X ves !No n uln Remarks: With one exception.

5. Are X Numbers issued for a one-time use?
Xl Yes [lNo [lvn Remarks:

6. Are prohibited services performed using an X
Number? ! ves XNo ! rurn Remarks:

7. Are X Numbers used for the procurement of a
service and not the pirrchase of a commodity? X Yes nNo tr ¡ya Remarks:

B. Are X Numbers issued for telecommunications
related services pre-approved by
Telecommunications Section?

n Yes nruo x N/A Remarks: None on file.

L Do X Numbers used for facilities related services
(such as roof repair, electrical) costing over $1,000
have prior approval from Facilities Section?

X Yes I tlo ! ru¡n Remarks:

10, Do X Numbers issued for lapsed contractual
agreements have prior approval by the appropriate
Assistant Commissioner?

tr Yes !No X vn' Remarks:

CHP 680E (Rev. 09.08) OPI 0lo



Page 2 of 2
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY P. ATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Cornmand Procurements
X-Number Program

11, Do all X Numbers awarded to a non-small business
vendor contain three price quotations? I Yes I tlo ! N/A Remarks: Not under emergency

circumstances, sole source, or when
ootential vendors refuse to bid.

12. Do allX Numbers awarded to a smallbusiness
vendor contain the small business certification from
the Department of General Services (DGS)?

fl Yes ENo ! N/A Remarks: CA Redding Company,
lnc,

13. Does the file documentation contain the STD. 21

Drug Free worl<place certification for allX Number
veridors?

! Yes XNo E N/A Remarks: Ultrex, MPC, and Gateway
Computers.

14. Do emergency service X N'umbers document and
justify the emergency? E Yes lNo ! N/A Remarks:

15. ls the itemized invoice for each X Number service
maintained in the command's files? X Yes !ruo ! N/A Remarks:

CHP 680E (Rev. 09-08) OPI 0'10



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAIVI
EXCEPTIONS DOCUMENT

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fìll in the blanks as indicated. Enter the chapter

number of the inspection in the Chapter lnspection number. Under "Fon¡vard to:" enter the next level of command where the document

shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

improvement, identifìed deficiencies, corrective action plans, and may be used to appeal findings. A CHP 51 Memorandum may be used if
additíonal space is required

TYPE OF INSPECTION

! Division Level I Command Level

! Executive Office Level

fi Corrective Action Plan lncluded

n Appeal lncluded

I Rttachments lncluded

Follow-up Required:

XYes !ruo

Fonivard to:

Due Date:

Commander's Signature: Date:

lnsoector's Comments Reqardino lnnovative Pfactices:

None ldentified.

Command Suooestions for Statewide lmprovement:

Coalinga Area's X Number Program files were reviewed and the following items and/or discrepancies
were noted:

. The files did not contain the STD. 204 orSTD. 2'1 for Ultrex, MPC, or Gateway Computers,

. ln one instance, àn X Number was not obtained until after services.were performed. This
occurred as a result of an error on the part of a repairman, The repairman was requested
to provide an est¡mate to repair the HVAC system and he performed the repair without
authorization. Area submitted an X Number request through proper channels and

obtained approval after the fact,

CHP 6804 (Rev 09-08) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI.IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 2

by:

R, Brunell, Sergeant,lD 14612

I nsoector's Findinos (continued):

. The files did not contain the DGS small business ceñification for the vendor CA Redding

Company, lnc,

Commander's nse;

Concur with lnspector's findings.

lns r's Comments;

None.

The Areâ's X Number Coordinator, Sergeant Larkin Vander Mel,

Number transactions are conducted in accordance with state law
he will ensure all required docuinents are obtained for vendórs.

will be responsible for ensuring all X
and Department policy. Specifically,

CHP 6B0A (Rev 09-oB) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI.IWAY PATROL

COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT
Page 3

lnspected by:

R, Brunell, Sergeant, lD 14612

Review/Decision: ffhis shatt be the onlv level of

Date:

/zfnz/og
Responding Commander's Signature (for appeal): Date:

CHP 6804 (Rev. 09-08) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGFJWAY PATROL

COMMAND INSPECTIOhJ PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Program

::-====
;h policy,
lly, such
and,
Follow-up

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, r

appticable legal statues, or deficiencies noted in the inspections shall be

discrepancies and/or defìciencies shall be documented on an Exception
ËuÉhermore, the Exceptions Document shall include any follow-up and/

Command:

Fresno
Division:
Central

Numþer:

Evaluated byì

Seroeant J Baker. #14410
Date;
Lt -Ð.)ua1

Assisted by: Date:

swers, or fìll in thÞ btanks as indicated. Any discrepancies with pc

shall be commerited on via the "Remarks" section. Additionally, s

ceptions Documþnt and addressed to the next level of command,
up and/or correctÌve action(s) taken, lf this form is used as a Foll<

lnspection, the 'Follow-up lnspectìon" box shall be marked and onfy deficient itenis need to be re-inspected.

ryPE OF INSPEÇTION

fl Division Level ffi Command Level

n Executive Office Level I Voluntary Self-lnspection

Leed lnspr

¿s{7,
I

For low-up Required:
Yes lX ruo

LJ Follow-up lnspection ('oQlmanül

\i
r\Signature:,

¿.-"L lJ-tL Lé','

For applicable policy, refer to: HPM 1 1 .1 , Chapter 23
See af achedlfor additional comments.

1, Are rnultiple X Numbers awarded to the same vendor
to circumvent the $4,999 contract limit? n Yes BNo Ivn Remarks:

2. Does all X Number file docurnentat¡on contaìn the
STD, 204 Payee Data Record? @ Yes I t¡o n ru¡n Remerks:

3. Do X Numbers requiring a contract (i,e., janitorial or
landscaping) have prior approval from the Business
Seruices Section comrnander?

[] ves n ¡¡o M N/A Remarks:

4. Are X Number requests made prior to the date the
services are performed? Mlves I tlo nrun Remarks:

5. Are X Numbers issued for a one-time use?
ffi Yes [-l ruo f*l tttn Rernarks:

6, Are prohibited services performed using an X
Number? n Yes ENo f ruln Remarks:

7. Are X Numbers used for the procurement of a
service and not the purchase of a comrnodity? B ves fl No I nln Remafts:

L Are X Numbers issued for telecommunications
related services pre-approved by
Telecommunications Section?

fl Yes I t'lo E ru¡n Remarks:

L Do X Numbers used for facilities related services
(such as roof repair, electrical) costing over $1,000
have prior approval from Facilities Section?

E Yes I ¡to [ ru¡n Remarks:

10. Do X Numbers issued for lapsed contractual
agreernents have prior approval by the appropriate
Assistant Commissioner?

! Yes nruo (nrn Remarks:

CHP 6B0E (R€v 09-08) OPI 0r0



Page 2 ofZ
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGI-IWAY PATROL

COMMAND INSPECTION PROGRAM
INSPECTION CHECKLIST
Chapter 3, Command Procurements
X-Number Programram

11. Do all X Numbers awarded to a non-small business
vendor contain three price quotations? EIYes nruo ! N/A Remarks;

12, Do all X Numbers awarded to a small business
vendor coniain the srnall business certification from
the Department of General Services (DGS)?

p ves úno E N/A Romarks:

13. Does the file documentation contain the STD. 21

Drug Free workplace certification for X Number
vendors?

ffi Yes n ¡¡o Ivn Remarks:

14, Do emergency service X Numbers document and
justify the emergency Efves INo n ruin Remarks:

15. ls the itemized invoice for each X Number service
maintained in the command's files? ffi Yes I tto [run Remarks:

CHP 6B0E (Rov 0e-08) OPI 010



q).-
{)¡'q)c).éE

G!v ø
C) TAí) é)
<J ì¡.-4
a
L1ê)s
út)

-9V,trs+) J-(
(l)>¡
Ë€
tõ cl
0{)(t

Cg

Ê{

<)
¡i
$

Ix
o
<r)

c)

Þo -.

¡.ã
õÞo
t/à v.(ÐE

/t d)

'le)
v

-a-)

L
o.Êt'É
q)Év
6ú-lrx
rt)
\F¡
t)
c)

ã
€)L
S{
Q)I.. ô.tr"6
=q)ZE
>{h--: ù

ir-ré)Z {Ê"
{

¡.a
r3

ñ

o
(.)

o
q)
q)
(n
(t)
o
I

t¡
(n
(t)
U1
q)

ø

Êq
{)
ùr

ot{

6¡

o
¡<

d
¡.o
È
c)

Þ0

6úq)
çh

aq

tro
d
u
o

()

o
cql

c)
(€

b0

¡<

c)
¡{
q)

'.{)

z
X
o
â
tr)

an
(.)

{)
{)
c€

Êr
\t
ô¡

td
t-i
U)
q)

È

6ú
*J

o
6

{)

q)
o
q)

(}{
¡-
(¡)
.o

Èi-
=õ-zEx8
-c)ãø
EEocË
êâ
ñ

,t;
c't
tr
{t)

(d

()

-
\<i¿
Ê.
É

'o
C)

(c

oo
O

o
Þ.

0)
È
o
.A
3o
,o9r
(c
a)
!

o
ø
4);rp

Uz

ô.{.¡

CJ
cs
¡-
{.¡

o
C)

o\
o\
\f,
Ø
o

o

o¡.
q)

o

org
o
c)

(g
t)
o-

-¡.¡

'Þ(¡)
¡r
6l

6{
(¿t

q)

z
X
q)

Ê.

q)
¡r

(t)
t*z
rÈ\g¿
\={Å
o
U

"l)F{
z.
Éâ'tc
à
ÉcdËi-.'Fr¿.>U?ed
.44.-r-h

Fra
ÊgZø4,e
EÉd o
*i ll^S:Ëg.€te{ +
^¿.v = T16¡r);J .ño\d, '- ¡i õ! 4 !?*xlI X +riiNX r-:=H eË h.F{ ñ 3<Atêo

ã îå ãtet+{Õ''€o Ë,ri€at õ
É,8ts
(d+ c)O(g+ì->(s. <Êlâ

z
o
FC
Fc

Þ
Þl

..._Þ-
H
t-'l
v,
Hg
å
ÉÈ
rh

v,
!dè.

rc
F¿|q



ON
NTS

5. Are

Yes

6. Are prohibited services performed

No, Fresno Area follows cturent policy corrtained

an X Number?

n FIMP 11.1, chapter 23.

7. Äre X Numbers used fon the procurem
punchase of a cornmodity?

t of a service and not the

Yes. X-numbers are used to obtain selvices, and

obtain commodities,

Cai-card and CHP 43 are used to

Á.re X Numbers issued for telecommuni tions related services Pre-
rl

approved by Telecommunications Secti

N/A

9. Do X Numbers used for facilities rela services (such as roof
repair, electrical) costing over $1,000 h

Facilities Section?
e prior approval from

Yes. X-numbers for facilities relarcd services are

Facilities Section.

ined fi'om Pete Conejo at

1.0. Do X Numbers issued for lapsed contna tual agreements have Prior
approval by the appropriate,Assistant mmissioner?

N/,A



1

I

I

i

i

I i. Ðo all X Nurnbers awarded to a non-sm{lt business vendor contain

three price quotations? 
I

yes, unless service is obtained fi'onr a veuder withlno other vendçrs of a similar type

in the area,

12. Do all X Numbers awarded to a small b siness vendon contain the

small business certification from the
(ÐGSX

rtment of General Services

Yes, small business ccrtification is verified the on-line DGS web site.

13. Ðoes the file documentation contain the

workplaee certifieation for X Number v

Yes, copies are kept in file at the Fresno Area,

14. Ðo emergency service X Numbers docu

emergency?

Yes, justification is provided, and approval froni

obtained,

15. [s the itemized invoÍce for each X Num
command's files?

tÐ.21 Drug Free
dors?

t and justify the

Area tnanagemerrt is

r service maintained in the

Yes, tlte invoices are rnaintained by the X-nurn coordinator Officer Bruce Golbek.

Additional Inforrnation: Although this audit was

was fot' 2008 X-nr¡tnbers.

cted on Apri|22,2009, the audit


